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´ÖÆüÖ¸üÖÂ™Òü ×“Ö¡Ö®Ö™ü, ¸ÓüÝÖ³Öǽ Öß †Ö×ÞÖ ÃÖÖÓÃÛéú×ŸÖÛú ×¾ÖÛúÖÃÖ ´ÖÆüÖ´ÖÓ›üôû ´ÖµÖÖÔ×¤üŸÖ 

(´ÖÆüÖ¸üÖÂ™Òü ¿ÖÖÃÖÖÖ“ÖÖ •®ÖÛÎú´Ö) 
¤üÖ¤üÖÃÖÖÆêü²Ö ±úÖôûÛêú ×“Ö¡ÖÖÝÖ¸üß, ÝÖÖê¸êüÝÖÖÓ¾Ö (®Öæ¾ÖÔ), ´ÖãÓ²Ö‡Ô-400065 

------------------------------------------------------------------------------------------------------------ 
   ¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú (Project Co-Ordinator- IT)  ¾Ö †ÖµÖ. ™üß. ÃÖ´Ö¾ÖµÖÛú (IT Co-Ordinator) ÛÓú¡ÖÖ™üß ®Ö¬¤üŸÖßÖê      
   ´Öã»ÖÖÜÖŸÖß«üÖ¸êü ³Ö¸üÞÖê²ÖÖ²ÖŸÖ :- 
1 ÛúÖµÖÖÔ»ÖµÖÖ“Öê ÖÖ¾Ö ´ÖÆüÖ ü̧ÖÂ™Òü ×“Ö¡Ö®Ö™ü, ¸ÓüÝÖ³Öæ´Öß †Ö×ÞÖ ÃÖÖÓÃÛéú×ŸÖÛú ×¾ÖÛúÖÃÖ ´ÖÆüÖ´ÖÓ›üôû ´ÖµÖÖÔ×¤üŸÖ. 

ÝÖÖê¸êüÝÖÖÓ¾Ö (®Öæ.), ´ÖãÓ²Ö‡Ô - 65 
2 ¯Ö¤ü®ÖÖ´Ö ¾Ö ¯Ö¤üÃÖÓÜµÖÖ 1. ¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú (Project Co-Ordinator) - 1 ¯Ö¤ü 

2.†ÖµÖ. ™üß. ÃÖ´Ö¾ÖµÖÛú (IT Co-Ordinator) - 1 ¯Ö¤üü 
(¿ÖîõÖ×ÞÖÛú †ÆÔüŸÖÖ ¾Ö †Öã³Ö¾ÖÖÖãÃÖÖ ü̧ šüÖêÛú ´ÖÖÖ¬ÖÖ ®ÖÏ×ŸÖ´ÖÆüÖ ¤êüÞµÖÖŸÖ µÖê‡Ô»Ö.) 

3 ®Ö¤üÖ“Öê Ã¾Ö¹ý®Ö ¾Ö ÛúÖ»ÖÖ¾Ö¬Öß ÛÓú¡ÖÖ™üß ®Ö¬¤üŸÖßÖê 11 ´Ö×ÆüµÖÖÛú×¸üŸÖÖ 
4 ÃÖ×¾ÖÃŸÖ¸ü •ÖÖ×Æü¸üÖŸÖ ¾Ö †•ÖÔ 

•®Ö»Ö²¬ÖŸÖê“Öê ×šüÛúÖÞÖ 
www.filmcitymumbai.org  ¾Ö  www.maharashtra.gov.in 

5 †•ÖÔ ®ÖÖšü×¾ÖÞµÖÖ“Öê ×šüÛúÖÞÖ filmcitycao@gmail.com 

6 †•ÖÔ ×Ã¾ÖÛúÖ¸üÞµÖÖ“ÖÖ  †Ó×ŸÖ´Ö ×¤üÖÖÓÛú ×¤ü.11.03.2022 ü̧Öê„Öß ÃÖÖµÖÓÛúÖôûß 5.00 ¾ÖÖ„Öê®ÖµÖÕŸÖ 
7 ×Ö¾Ö›ü ®Ö¬¤üŸÖ  ´Öã»ÖÖÜÖŸÖß«üÖ ȩ̂ü 
†„ÖÖÔ“ÖÖ Ö´ÖãÖÖ, ®Ö¤üÖ“Öß †ÆÔüŸÖÖ, †Öã³Ö¾Ö, ÛúÖ´ÖÖ“Öê Ã¾Ö¹ý®Ö ¾Ö †™üß ¿ÖŸÖá µÖÖÓ“ÖÖ ŸÖ®Ö¿Öß»Ö www.filmcitymumbai.org                                    
¾Ö www.maharashtra.gov.in µÖÖ ÃÖÓÛêúŸÖÃ£ÖôûÖ¾Ö¸ü •®Ö»Ö²¬Ö †ÖÆêü. ÃÖÓÛêúŸÖ Ã£ÖôûÖ¾Ö¸ü •®Ö»Ö²¬Ö †ÃÖ»Öê»µÖÖ ×¾Ö×ÆüŸÖ 
Ö´ÖãµÖÖŸÖ“Ö †„ÖÔ ÃÖÖ¤ü¸ü Ûú¸üÖ¾ÖÖ, †µÖ£ÖÖ †Ö®Ö»µÖÖ †„ÖÖÔ“ÖÖ ×¾Ö“ÖÖ¸ü Ûêú»ÖÖ „ÖÖÞÖÖ¸ü ÖÖÆüß.    
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´ÖÆüÖ¸üÖÂ™Òü ×“Ö¡Ö®Ö™ü,¸ÓüÝÖ³Ö´Öß †Ö×ÞÖ ÃÖÖÓÃÛéú×ŸÖÛú ×¾ÖÛúÖÃÖ ´ÖÆüÖ´ÖÓ›üôû ´ÖµÖÖÔ×¤üŸÖ 

(´ÖÆüÖ¸üÖÂ™Òü ¿ÖÖÃÖÖÖ“ÖÖ •®ÖÛÎú´Ö) 
¤üÖ¤üÖÃÖÖÆêü²Ö ±úÖôûÛêú ×“Ö¡ÖÖÝÖ¸üß, ÝÖÖê¸êüÝÖÖ¾Ö (®Öæ¾ÖÔ), ´ÖãÓ²Ö‡Ô-400 065. 

--------------------------------------------------------------------------------------------------------------------- 
 

¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú (Project Co-Ordinator) ¾Ö †ÖµÖ. ™üß. ÃÖ´Ö¾ÖµÖÛú (IT Co-Ordinator) 
Ûú¸üÖ¸ü ®Ö¬¤üŸÖßÖê ³Ö¸üÞµÖÖÛú×¸üŸÖÖ •ÖÖ×Æü̧ üÖŸÖ. 

  ´ÖÆüÖ´ÖÓ›üôûÖ´Ö¬µÖê ²Ö¤ü»ÖŸµÖÖ ÛúÖ´ÖÖ“Öê Ã¾Ö¹ý®Ö »ÖõÖÖŸÖ ‘ÖêŸÖÖ ¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú (Project Co-Ordinator- IT)                 
¾Ö †ÖµÖ. ™üß. ÃÖ´Ö¾ÖµÖÛú (IT Co-Ordinator) “Öß †Ö¾Ö¿µÖÛúŸÖÖ †ÃÖ»µÖÖÖê šüÖêÛú ´ÖÖÖ¬ÖÖÖ¾Ö¸ü (ÛÓú¡ÖÖ™üß ŸÖŸ¾ÖÖÖê) 11 
´Ö×ÆüµÖÖÛú×¸üŸÖÖ ÃÖ¤ü¸ü ®Ö¤üÖ“Öß „ÖÖ×Æü¸üÖŸÖ ¤êüÞµÖÖŸÖ µÖêŸÖê. 

†.ÛÎ ®Ö¤üÖ“Öê ÖÖ¾Ö  ÃÖÓÜµÖÖ  ¿ÖîõÖ×ÞÖÛú †ÆÔüŸÖÖ ¾Ö †Öã³Ö¾Ö ÛúÖ´ÖÛúÖ•ÖÖ“Öê Ã¾Ö¹ý®Ö 

1 2 3 4 5 

1 ¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú   
(Project                            

Co-Ordinator- 
IT) 

1 1. M.E. / M.Tech. / B.E./B.Tech/ 

M.C.A. / B.C.A. in Computer 

Engineering/ Information 

Technology 

2. Experience in Government 

Organisation in same to handle 

different Government agencies  

3. Language known -C, C++, Java, 

Net  

4. Good Communication Skill In 

English, Marathi, Hindi,   

5. Experience -  Above  5 Years  

1. Monitoring the daily progress of projects.  

2. Providing detailed updates to project 

managers or other stakeholders 

3. Ensuring team members have the supplies 

and resources they need to complete their 

assigned tasks on time and within their 

budget limits 

4. Organizing reports, invoices, contracts, and 

other financial files for easy access 

5. Planning meetings and organizing project 

logistics 

6. Performing billing and bookkeeping tasks 

7. Ordering necessary office supplies 

8. Helping with the documentation of each 

phase of the project, as well as making 

summary reports that will be presented to the 

organization management team. 

9. To act as link between end users and higher 

level support 

10. To install and configure software and 

hardware (printers, network cards etc.) 

11. To monitor system and network performance 

12. To perform troubleshooting, repairs and data 

restoration 

13. To performance maintenance activities (e.g. 

backups) 

14. To maintain licenses and upgrade schedules 

15. To collaborate with other professionals to 

maintain standards and functionality 

16. Experience in network management and help 

desk support is appreciated 

17. Understanding of TCP/IP protocols and 

LAN/WAN configuration 

18. Strong communication and interpersonal 

skills 

19. Excellent organizational and coordination 

abilities  

20. E-Office Work 

21. E- Tender Work 

22. Studio Project  

23. Single Window System Operating  
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2 †ÖµÖ. ™üß 
ÃÖ´Ö®¾ÖµÖÛú   (IT 

Co-Ordinator) 

1 1. M.E. / M.Tech. / B.E./B.Tech/ 

M.C.A. / B.C.A. in Computer 

Engineering/ Information 

Technology 

2. Experience in Government 

Organisation in same to handle 

different Government agencies  

3. Language known -C, C++, 

Java, Net  

4. Good Communication Skill In 

English, Marathi, Hindi,   

5. Experience - 5 Years  

 

1. Institute protocols for the use of IT across 

departments and projects 

2. To provide advice on the most suitable IT 

choices 

3. To provide technical support or training for 

systems and networks 

4. To act as link between end users and higher 

level support 

5. To install and configure software and 

hardware (printers, network cards etc.) 

6. To monitor system and network performance 

7. To perform troubleshooting, repairs and data 

restoration 

8. To performance maintenance activities (e.g. 

backups) 

9. To maintain licenses and upgrade schedules 

10. To collaborate with other professionals to 

maintain standards and functionality 

11. must be knowledgeable in software, 

hardware and networks. They must be critical 

thinkers and problem-solvers with great 

attention to detail. 

12. Proven experience as IT coordinator or 

similar role 

13. Experience in network management and help 

desk support is appreciated 

14. Solid knowledge of IT systems and 

applications 

15. Understanding of TCP/IP protocols and 

LAN/WAN configuration 

16. Ability to troubleshoot and repair issues 

17. Strong communication and interpersonal 

skills 

18. Great attention to detail 

19. Excellent organizational and coordination 

abilities 

20. E-Office Work 

21. E- Tender Work 

22. Studio Project  

23. Single Window System Operating 
 

1.     ®Ö¤üÖ“Öß ÛúŸÖÔ¾µÖê ¾Ö •Ö²ÖÖ²Ö¤üÖ·µÖÖ :- ¾Ö¸üß»Ö ÃÖ¾ÖÔ ®Ö¤üÖÓ“µÖÖ „Ö²ÖÖ²Ö¤üÖ·µÖÖ ŸÖŒŸµÖÖŸÖ †.ÛÎú.5 ´Ö¬µÖê Ö´Öæ¤ü Ûú¸üÞµÖÖŸÖ †Ö»Öê †ÖÆêü.  
2. †„ÖÖÔ“ÖÖ Ö´ÖãÖÖ ¾Ö ‡ŸÖ¸ü †ÖãÂÖÓÝÖßÛú ²ÖÖ²Öß ´ÖÆüÖ´ÖÓ›üôûÖ“µÖÖ www.filmcitymumbai.org ¾Ö 
www.maharashtra.gov.in µÖÖ ÃÖÓÛêúŸÖÃ£ÖôûÖ¾Ö¸ü •®Ö»Ö²¬Ö †ÖÆêüŸÖ.  
 ¾Ö¸üß»Ö †ÆÔüŸÖÖ ¬ÖÖ¸üÞÖ Ûú¸üÞµÖÖ·µÖÖ •´Öê¤ü¾ÖÖ¸üÖÓÖß ¿ÖîõÖ×ÞÖÛú †ÆÔüŸÖÖ, †Öã³Ö¾Ö ¾ÖµÖÖ“µÖÖ ®Öã¸üÖ¾µÖÖ²ÖÖ²ÖŸÖ“Öß ÛúÖÝÖ¤ü®Ö¡Öê, ®Öã¸üÖ¾µÖÖ£ÖÔ 
†Ö¾Ö¿µÖÛú ÃÖÖõÖÖÓ×ÛúŸÖ ÛúÖÝÖ¤ü®Ö¡ÖÖÃÖÆü ×¾ÖÆüßŸÖ Ö´ÖãµÖÖŸÖ“Ö †„ÖÔ ÜÖÖ»Öß»Ö ®ÖŸµÖÖ¾Ö¸ü ›üÖÛú«üÖ¸êü ØÛú¾ÖÖ filmcitycao@gmail.com 
µÖÖ ‡´Öê»Ö †ÖµÖ›üß¾Ö¸ü †ÖòÖ »ÖÖ‡ÔÖ ×¤ü.11.03.2022 ÃÖÖµÖÓÛúÖôûß 5 ¾ÖÖ„Öê®ÖµÖÕŸÖ †„ÖÔ  ¯ÖÖêÆü“Öê»Ö †ÃÖÖ Ûú¸üÖ¾ÖÖ. 

´ÖÆüÖ ü̧ÖÂ™Òü ×“Ö¡Ö®Ö™ü, ¸ÓüÝÖ³Öǽ Öß †Ö×ÞÖ ÃÖÖÓÃÛéú×ŸÖÛú ×¾ÖÛúÖÃÖ ´ÖÆüÖ´ÖÓ›üôû ´ÖµÖÖÔ×¤üŸÖ, 
    ¤üÖ¤üÖÃÖÖÆêü²Ö ±úÖôûÛêú ×“Ö¡ÖÖÝÖ¸üß, ÝÖÖȩ̂ êüÝÖÖÓ¾Ö (®Öæ¾ÖÔ), ´ÖãÓ²Ö‡Ô - 400 065. 

 

®ÖÏÖ®ŸÖ ÆüÖêÞÖÖ·µÖÖ †„ÖÖÕ“Öß ÃÖÓÜµÖÖ ×¾Ö“ÖÖ¸üÖŸÖ ‘Öê‣úÖ ŸµÖÖÖãÃÖÖ¸ü ”ûÖÖÖß Ûú¹ýÖ ®ÖÖ¡Ö •´Öê¤ü¾ÖÖ¸üÖÓ®ÖîÛúß •´Öê¤ü¾ÖÖ¸üÖÓ“ÖÖ †Öã³Ö¾Ö ¾Ö 
¾ÖµÖÖê´ÖµÖÖÔ¤üÖ ×¾Ö“ÖÖ¸üÖŸÖ ‘Öê‣úÖ ÃÖãµÖÖêÝµÖ •´Öê¤ü¾ÖÖ¸üÖÓÖÖ ´Öã»ÖÖÜÖŸÖßÃÖÖšüß ²ÖÖê»Ö×¾ÖÞµÖÖŸÖ µÖê‡Ô»Ö ÃÖãµÖÖêÝµÖ •´Öê¤ü¾ÖÖ¸üÖÓÖÖ ´Öã»ÖÖÜÖŸÖßÃÖÖšüß 
²ÖÖê»Ö×¾ÖÞµÖÖ“Öê ØÛú¾ÖÖ ÖÖÛúÖ¸üÞµÖÖ“Öê ÃÖ¾ÖÔ ÆüŒÛú ´ÖÆüÖ´ÖÓ›üôû ¸üÖÜÖæÖ šêü¾ÖŸÖ †ÖÆêüŸÖ. ´Öã»ÖÖÜÖŸÖß“ÖÖ ×¤üÖÖÓÛú ¾Ö ¾Öêôû ®ÖÖ¡Ö •´Öê¤üÖ¸üÖÓÖÖ 
µÖ£ÖÖ¾ÖÛúÖ¿Ö Ûúôû×¾ÖÞµÖÖŸÖ µÖê‡Ô»Ö. 

            Ã¾ÖÖõÖ¸üß 
¾µÖ¾ÖÃ£ÖÖ®ÖÛúßµÖ ÃÖÓ“ÖÖ»ÖÛú 

´Ö.×“Ö.¸ü.¾Ö ÃÖÖÓ.×¾Ö.´Ö. ´ÖµÖÖÔ×¤üŸÖ 
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†•ÖÖÔ“ÖÖ Ö´ÖãÖÖ 

¯ÖÏÛú»¯Ö ÃÖ´Ö®¾ÖµÖÛú (Project Co-Ordinator -IT) ¾Ö †ÖµÖ.™üß.ÃÖ´Ö¾ÖµÖÛú (IT Co-Ordinator) 
ÛÓú¡ÖÖ™üß ®Ö¬¤üŸÖßÖê ´Öã»ÖÖÜÖŸÖß«üÖ¸êü ³Ö¸üÞµÖÖ²ÖÖ²ÖŸÖ“ÖÖ †•ÖÖÔ“ÖÖ  Ö´ÖãÖÖ:- 

 

 

 

†„ÖÔ¤üÖ¸üÖ“Öê ®ÖÖ¾Ö ¾Ö Ã¾ÖÖõÖ¸üß 

 

1 †•ÖÔ¤üÖ¸üÖ“Öê ÖÖÓ¾Ö  
2 ®Ö¤üÖ“Öê ÖÖ¾Ö  
3 •Ö´Ö ŸÖÖ¸üßÜÖ  
4 ®Ö¡Ö¾µÖ¾ÖÆüÖ¸üÖÃÖÖšüß“ÖÖ ®Ö¢ÖÖ  
5 ‡Ô- ´Öê»Ö  
6 ¤æü¸ü¬¾ÖÖß / ´ÖÖê²ÖÖ‡Ô»Ö ÛÎú´ÖÖÓÛú  
7 ¿ÖîõÖ×ÞÖÛú †ÆÔüŸÖÖ  
8 ‡ŸÖ¸ü ¿ÖîõÖ×ÞÖÛú †ÆÔüŸÖÖ  
9 †Öã³Ö¾Ö  

 
10 †®Öê×õÖŸÖ ´ÖÖ®Ö¬Ö®Ö  


